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PETJIAMEHT

«BepeHne AneKTPOHHOrO XypHana»

1. O01He mMoN0KEHUS

1.1. Hacrosimuii JOKYMEHT OIpeaesseT YCJIoBUS M TpaBuia BenaeHus XK,
KOHTPOJIS 3a BefieHneM DK, mporenypsl 00ecrieueHns 10CTOBEPHOCTH BBOAUMEBIX B 90K
JTAHHBIX, HAJICKHOCTH UX XPAHEHUS U KOHTPOJIA 32 cOOTBeTCTBUEM XK TpeboBaHUSIM K
JOKYyMEHTOOOOPOTY, BKJIIOYasi CO3/[aHHE PE3EPBHBIX KOMUM, TBEPAbIX Komuil (Ha

OyMa)KHOM HOCHUTEJIE) U Jp.

1.2. B cooTBeTcTBUM C JEHCTBYIOIIMM 3akoHojaTeabcTBoM OV Bropase

CaMOCTOSITENIbHO BbIOMpATh (POPMBI yueTa BBIIOTHEHUS] Y4€OHOU MPOTPaMMBI.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBUE PE3YJIBTATOB YYeTa JEHCTBYIOLIUM
HOpMaM ¥, B YAaCTHOCTH, HACTOAILIEMY pPErjaMeHTy M JIOKaJbHBIM aKTaM, HeceT

pykoBoaurens OVY.

1.4. OTBETCTBEHHOCTHh 3a COOTBETCTBHE NAHHBIX YydeTa (pakTam peanu3aluu

yueOHOTo Tmpoliecca JeKUT Ha pykoBoautene OVY.

1.5. Ilpm Bemenum yuera HeoOXoauMO  OOecmeunTh  COOIIOJCHHE

3daKOHOAATCJIIbCTBA O IICPCOHAJIBHBIX TAHHBIX.



2. O0mue npaBuiIa BEICHHS yueTa

2.1. Buecenwe wuHpOpMaMM O 3aHATUM U OO0 OTCYTCTBYIOIIUX JIOJKHBI
HIPOU3BOIUTHECS MO (DaKTy B JeHb MpoBeneHus. Eciau 3aHsATHE NMPOBOAMIOCH BMECTO
OCHOBHOTO TIpenojaBaTelis, (akT 3aMeHbl JIOJDKEH OTPaXaTbCsl B MOMEHT BHECEHHS

YYETHOM 3aITUCH.

2.2. BHecenue B KypHal wuH(POpMaNMU O JAOMAIIHEM 3aJaHUM JIOJKHO

IMPOU3BOAUTHCA B ACHb ITPOBCACHUS 3aHATHA.

2.3. PexoMeHnayeTtcs 3apaHee pa3MelaTh 3aJaHusi, 4ToObl y oOyvatouuxcs Oblia

BO3MOXKHOCTbB 336H3FOBpeMeHHO IJIaHUPOBATH CBOC BPCMH.

2.4. Pe3ynbTaThl OIICHWBAHUS BBIMOJTHEHHBIX OOYYaIOMUMUCA PabOT JOHKHBI
BBICTABIIATHCA HE MO3/HEE | HeAenu CO JHSA MX MPOBEACHUS B COOTBETCTBUM C

npuHATeIMU B OY npaBuiamMu OIIeHKH padoT.

2.5. ApXUBHO€E XpaHEHUE YUETHBIX JAHHBIX JOJKHO MNPETyCMaTpUBATh KOHTPOJIb
32 UX IEJIOCTHOCTBIO U JOCTOBEPHOCTHIO HAa MPOTSKEHUU BCEr0 HEOOXOIUMOTO CPOKa,
HaIrpuMmep, € MOMOILBIO 3JIEKTPOHHOM MOANUCH. DJIEKTPOHHOE XPAaHEHHE apXHBHBIX
JAHHBIX JTOJDKHO OCYIIECTBIISITECA MHUHMMAJIbHO HAa JBYX HOCHUTENIIX M XPAHUTHCS B

Pa3HbIX TOMCIHICHUAX.

3. YcnoBus COBMCIICHHOT'O XpPAHCHUA JAHHBIX B 9JICKTPOHHOM BHAC U Ha

6YMa)KHBIX HOCHUTCIIAX

3.1. B cinyuyae HeoOxomumocTu ucmosb3oBanusa Janueix DK U3 31eKTpOHHOU
(GopMBI B KauecTBe IEYaTHOTO OKYMEHTa WH(OpMAIMs BBIBOAWUTCS Ha TeYaTh H
3aBepseTCS B YCTAHOBJIIGHHOM IMOpsAKE. APXHMBHOE XpaHEHUE YYETHBIX MAHHBIX Ha
OYMaXHBIX HOCHUTENSX IOJDKHO OCYIIECTBISITRCS B COOTBETCTBHH C JICHCTBYIOIINM
AJIMUHHCTPAaTHBHBIM  peryiaMeHToM PocoOpHaa30pa, YTBEpXKIEHHBIM IPUKA30M
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3.2. CBomHas BEJOMOCTb HMTOTOBOM YCIEHUIHOCTH Kjacca 3a Y4eOHbIM ron
BBIBOJIUTCSL M3 CUCTEMBI yu€Ta B TOM BHUJE, KOTOPBIM MPETyCMOTPEH ACHCTBYIOLUIUMU
Ecnu nannble mo y4yeOHOMY oAy XpaHsTcs TpeOOBaHMSIMU apXHUBHOM CIIyXOBI. B
AIIEKTPOHHOM BHJE, CBOJHAs BEJOMOCTb MOXET OBITh IEpeJaHa B apXWUB cpas3y IIo

3aBCPIICHUHN BEACHUA YUCTa B COOTBECTCTBYIOIIEM KIIACCHOM JKypHaJIc.

3.3. [Ipu BeneHuu yuera B 2JIGKTPOHHOM BHU/JI€ HEOOXOIUMOCTh BBIBOA JAHHBIX HA
reyarh JIJIsl UCIOJIb30BaHUs B KAYECTBE JIOKYMEHTA OMPEIENIICTCSI COOTBETCTBUEM
ucnonb3zyemoit unpopmannonHoit cucremsl ['OCT P UCO 15489-1-2007 «Cuctema
CTaHJapTOB 10 MH(OpMaLINK, OUOTNOTEYHOMY U M3JIaTeIIbCKOMY JIeNTy. YTIpaBieHue
nokymMeHtamu. O6mue TpeboBaHuUsI».



